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MUHUCTEPCTBO OBPA3OBAHMA N HAYKM POCCUNCKOW ®EOEPALINMA
NMMCbMO

oT 12 mapta 2015 roga N AK-610/06

O HanpaBneHnn MeToanyeckmx pekomeHaaLunm

MvHOOpHaykm Poccum B UensiX  OKasaHWs  METOAMYMECKON  MOMOLLM
OpraHv3auusiM, peanmaylLmMm AOoMoSHUTENbHLIE NPodecCroHanbHbIe NPOrpaMMbl,
B YCIIOBUSIX HOBOrO 3akoHopaTenbctBa 00 o6pasoBaHuu, paspaboTano
OOnNoNHeHHble MeToanyeckne pekoMeHaaumm no paspaboTke, 3anofHEHN0, YYETY
W XpaHEeHWO [OOKYMEHTOB O kBarmdwmkaumm (ganee -  MeTtoaudeckue
pekomeHaauum).

O6paw@aem BHUMaHWEM, YTO COMMACHO NyHKTY 17 4vactu 3 cTatbm 28
denepanbHoro 3akoHa o1 29 aekabps 2012 rona N 273-©3 "O6 obpasoBaHun B
Poccuiickon ®egepauun” npuobpeTeHme nnn nsrotoeneHne 6raHKoB LOKYMEHTOB
06 obpasoBaHuM 1 (Mnn) 0 KBaNMAMKaLLUM OTHOCUTCS K KOMMETEHLIUM OpraHm3aLunm,
OCYLLECTBIIAOLWEN 00pa3oBaTerbHYl0 OeATENbHOCTb, B YCTAHOBIEHHOW cdepe
DeATenbHOCTMU.

Mcnonb3oBaHne ONaHKOB OOKYMEHTOB O KBanudMKkauuv, YTBEPXKOEHHbLIX W
N3roTOBIIEHHbIX B COOTBETCTBUM C HOPMAaTUBHbIMW MPaABOBLIMU [AOKYMEHTaMMU,
devcteoBaBswMMK A0 1 ceHTabps 2013 roga, Bua, hopma KOTOpbIX, UCMONb3yemMas
CMMBOMMKa Ha OnaHke [OOKYMEeHTa He COOTBETCTBYET [OEeWCTBYHOLLEMY
3akoHopaTenocTey 00 obpasoBaHuM, B 4YacTHOCTM OnaHKOB [OKYMEHTOB
rocygapCcTBEHHOro obpasua, He 4onycKaeTcs.

PekomeHgoyem  npunaraemble MeToaudyeckne pekoMeHaauuv [OOBECTU [0
cBefeHus doedeparnbHblX TrOCyOapCTBEHHbIX OOpa3oBaTenbHbLIX OpraHM3auui,
KOTOpble HAXOAATCS B BalLEM BEAEHUN.

A.A.KnumoB

MpunoxeHune. MeToanyeckme pekomeHaauum
no paspaboTke, NOpPAAKY BblAa4yn U yyety
AOKYMEHTOB 0 KBanudwmkauum B ccpepe
AOMNOJIHUTENIbHOIro nNpod)eccnoHaribHOro
obpa3oBaHuA

MpunoxeHue

BBepgeHue
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B cooTtBeTcTBUM C YacTbio 1 ctatbu 60 PenepanbHoro 3akoHa ot 29 nekabps
2012 roga N 273-9®3 "O6 obpasoBaHun B Poccunckon depepauvn” (ganee -
PepepanbHbii 3akoH N 273-93) ycTaHOBNEHbI BUAbI OOKYMEHTOB, MOAnexalme
Bblgadye B Poccunckon ®egepaumn.

B cooTtBeTcTBUM C Npukazom MuHobpHaykm Poccum ot 1 nona 2013 rona N 499
"O6 yrBepxaeHun [lopaaka opraHvM3aumnm KM OCYLIECTBIEHNA 0bpasoBaTensHON
OEeATEeNbHOCTU MO AOMNOMNHUTEMNbHBIM __ MPOodeCcCUoHanbHbIM ___nporpammam”
(3apeructpuposaH MuHucTepcTsoMm tocTuumnm Poccunckon depepaunm 20 aBrycta
2013 roga, pervctpaunoHHbii N 29444) (nanee - MNMopsAok) ycTaHOBMEHbI Npasuna
opraHusauum 7 OCYLLECTBMEHMS oby4eHus no JOMNOMNMHUTENbHBLIM
npodeccunoHarnbHbIM ~ MporpaMMaM  AOMNOSNHUTENbHOTO  NMpPodheCCUoHanbLHOro
obpasoBaHus.

Jlnuam, ycnewHo  OCBOMBLUMM  COOTBETCTBYIOLYH  OOMOMHUTENBHYHO
npodheccroHanbHyo Nporpammy M NpoLIedLnM UTOFOBYHD aTTeCTaLuo, BblgaoTcs
OOKYMEHTbl O KBanMdwmKauuu: yOOCTOBEPEHME O MOBLILEHUN KBanMdmkaumm,
AUNMom o npodeccroHarnbHOM NepenoaroToBKe.

1. O pa3paboTke 651aHKOB AOKYMEHTOB O KBanudukaumm

OpraHuzaunm, OCYLECTBNAIOWLME 00pa3oBaTerbHY OeATenbHOCTL (Jarnee -
obpa3soBarernbHble OpraHu3auun), Bbl4AT NLaM, OCBOMBLUMM OOMOSHUTENbHBLIE
npodeccroHarnbHble NporpamMmmbl, AOKYMEHTbI O KBanudmkaumm no obpasuy v B
nopsigke, KOTOpbIA YCTAHOBIEH 3TMMM OpraHn3aLnsiMm CamoCTOATESNBHO.

3akoHopgaTtenbctBoM 006 o06pa3oBaHMM He YCTaHOBIieHa 00A3aTenbHOCTb
Bbldayn obpasoBaTenbHOM oOpraHusauven [OOKyMeHTa O  KBanmdmkauuu,
ABMAIOLLErocs 3almileHHbIM OT noaAenoK nonvrpadmMyeckon NpoayKumMen.

BmecTte ¢ Tem, B COOTBETCTBUM C YacTbto 1 cTatbn 6 PegepansHoro 3akoHa N
273-P3 K nonHoMo4YMsIM heepanbHbIX OpraHOB rocyaapCTBEHHON BNacTu B cchepe
06pa3oBaHUs OTHOCATCS:

pa3paboTka W npoBedeHVME €OMHON rocyaapCTBEHHOM MOMMTUKM B cdepe
o6pasoBaHus;

opraHusauus  npegocTaBfeHMs  OOMOSHUTENLHOTO  NPOdEeCCMOHarbHOro
o6pasoBaHus B denepanbHbIX rocyaapCTBEHHbIX obpasoBaTterbHbIX
opraHusauusix;

dopmupoBaHne © BedeHve defepanbHbiX  MHAOPMALUMOHHBIX  CUCTEM,
enepanbHbix 6a3 AaHHbIX B cdepe obpasoBaHus.

CornacHo nyHkTY 4 yactm 1 ctatbn 7 PepepanbHoro 3akoHa N 273-03 «k
nonHomoumam Poccunckon ®epepaunm B cdepe obpasoBaHust, nepegaHHbIM Ans
OCYLLECTBIEHMS OpraHam [rocygapCTBEHHOM BriacTM cyObekToB Poccumnckon
depnepaummn, OTHOCUTCA NOATBEPXKOEHNE OOKYMEHTOB 06 oGpasoBaHuMU U (Mm) O
KBanMukawmu.

Ha ocHoBaHuu nyHkTa 9 YyacTtu 1 ctatbn 8 PenepansHoro 3akoHa N 273-P3 k
MONMHOMOYMAM OpraHoB T[OCY4AapCTBEHHOW BriacTu CyObekToB  Poccuiickon
depepaumm B cdepe obOpasoBaHWsT OTHOCMUTCS  BOMPOC  OpraHv3auuu
NpenocTaBneHns  OOMONMHUTENBHOIO  NPOdECCUOHANbHOIO  0bpasoBaHMA B
rocygapCTBEHHbIX 00pasoBaTenbHbIX OpraHM3auusx CcyobekToB Poccuiickon
depnepaumun.

Takum obpasom, deaepanbHble opraHbl rocygapCTBEHHOW BlaCTWM M OpraHbl
rocygapcTBeHHon Bractu cybbektoB Poccuiickon Pepepauun Bnpaese npu
HeobXoOAMMOCTWN NPEeAbSBIATL onpeaeneHHble TpeboBaHusa k obpasuam GraHKoB
OOKYMEHTOB o] KBanMdwmkaumu, BblJaBaeMbIX noaBeaoOMCTBEHHbIMU
obpasoBaTtenbHbIMU OpraHusaunamm nmbo obpasoBaTenbHbIMU OpraHM3aLUusMu,
KOTOpble OCYLLECTBISAOT OOpasoBaTenbHyld [OEATENbHOCTb Ha TEeppUTOpUM
cyobekta Poccuinckon depepaumm B COOTBETCTBMM C  OEWCTBYHOLLWMM
3aKoHO4aTENbCTBOM.

Mcnonb3oBaHne OnaHKoB, SBRSAOWMXCA  3alMLIEHHOM OT  NOAAderioK
nosnmrpadomyeckon NpoayKLumnen, no3BonseT:
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obnerunTb Npouecc NoATBEPKOAEHUS NMOANMHHOCTU NOMyYEeHHOW KBanmdmKalum
KOHKPETHbIM NML,OM, paboTogatensamm, KagpoBbiMu Criyxbamu n gp.;

3KOHOMUTL OloKETHI 0OpPa3oBaTENbHbIX OpraHM3aLui;

MOBbICUTb WUMWOXK [OOMOSHUTENbHOrO npodeccuoHansHoro obpa3oBaHust B
YCIOBUSAX PaMOYHON pernameHTaumm obpasoBaTenbHOM AeAaTenbHocTn B cdepe
O0MONHUTENBLHOrO NPOoteCcCUoHan-HOro ob pasoBaHus;

YCTaHOBUTb MOAMMUHHOCTb W3rOTOBMEHHOrO OnaHka B CBA3W CO CTPOron
OTYETHOCTbIO MPEeanpPUATUA-U3rOTOBUTENEN Nepes NMUEH3NPYIOLLMM OpraHoM, YTO
MUHUMU3NpYeT BbIMYCK danbLUMBbIX 6naHkoB He40bpOCOBECTHBIMM
XO3ANCTBYIOLLMMUN CYObEKTaMMU.

Pa3paboTkoi OnaHkoB OOKYMEHTOB, SABMAKOLUMXCS 3alLUMLLIEHHON
nonurpadm4ecKkor NpPoAyKLUEN, B COOTBETCTBMM C TPEOOBaHMSAMN OEACTBYHOLIETO
3akoHogaTensctea B Poccuickon ®depepauny 3aHMMaloTCs  NpeanpuaTus-
narotosutenu, nuueHanatel PHC Poccun. MNepeveHb Heobxoanmbix TpeboBaHMi K
3alpieHHon nonurpadMyeckon NPoayKLUnM coaepxutcsa B Npukase MuHucTepcTea
dwmHaHcoB Poccuiickon Peaepaummn ot 7 drespans 2003 roqa N 144 "O peanusaumm
noctaHoBnenus MpaButensctea Poccuickon Pegepaumnm ot 11 Hoabpa 2002 roaa
N 817", a Takke B HauuoHanbHoM cTaHgapTe Poccuickon Pepepaumm [OCT P
54109-2010 "3awmTHble TexHorormu. Mpoaykumna nonvrpadmyeckas salmiieHHas.
Obuwme TexHuyeckue TpeboBaHud", BBEOEHHOM B  [AENCTBME NPUKaA30M
PocctaHoapta ot 21 pgekabpa 2010 roga N 803-ct "O6 yrBepxaeHun
HaLlMOHAaNbHOro cTaHaapTa”.

PeecTp npeanpuaTuin - U3rOTOBUTENEN 3alUMLLIEHHON nonurpadmyeckom
NpoayKuMn Haxoautcs Ha odwmumansHom cante OHC Poccum no agpecy:
www.nalog.ru.

MpeonpuaTUAMU-U3rOTOBUTENSAMM  MOXET  OCYLLECTBNSATLCA  U3rOTOBMEHME
YHUDMUMPOBAHHBLIX )OpM ONaHKOB AOKYMEHTOB C AOMOSHUTENMbHBIM MEepeYHEM
OT/MYUTENBHBLIX  3alWMTHBIX  MPU3HAKOB MO 3CKM3aM, NpeaocTaBnsieMbiM
obpasoBaTtenbHbIMM opraHv3auusamu, COOTBETCTBYIOLLUM TpeboBaHuAM
3akoHogaTenbLcTBa.

Bbibop npeanpusaTun - nsrotoBuTenen 6rnaHKOB 4OKYMEHTOB OCYLLECTBIISIETCSA
obpasoBaTenbHbIMU OpraHn3auMaMm camoCTOSATENBHO.

[okymeHTbl 0 kBanmMdwmkauum (yAOCTOBEPEHUE O MOBbILLEHUM KBanmndmkalum,
OUnnomM O npocdheccroHanbHOM NepenoaroToBKe) MOryT MMETb pasHylo copmy,
pasmep M UBETOBOE OCOPMIIEHNE, KOTOpblE CaMOCTOATENbHO OMpeaensTcs
o6 pa3oBaTenbHOM OpraHu3aLnen.

Mpumepbl  06pa3yoB  OGnaHKOB  [AOKYMEHTOB, BapuaHTbl  OOPMIIEHNS
AOKYMEHTOB O KBanudmkaumm u cnpaBku no wutoram obyveHuss npvBeneHbl B
npunoxennsax N 1 uMN 2 K HacToaumMM pekomeHAaumam W MoryT ObiTb
MCNoMb30BaHbl MO YCMOTPEHUI0 obpasoBaTenbHOM opraHu3auum.

O6pasubl OOKYMEHTOB (MKCUPYIOTCHA JIOKallbHbIM  HOPMATUBHBIM ~ aKTOM
obpasoBartensHoM opraHu3auun. [lpyumep noKanbHOro HOPMaTUBHOMO — akTa
obpa3oBaTensHOM opraHM3auum npyeeaeH B npunoxerin N 3.
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C uenblo opraHu3auum yyeta OnMaHKOB [OKYMEHTOB O KBanvMdmkaumm
(ymocToBepeHun O MNOBbIWEHMW KBarmdwkauum w1 (M)  OUNJIOMOB O
npodheccrnoHanbHOM NepPenoaroToBKe) pekomeHayeTcs npu paspaboTke OnaHka
AOKYMeHTa npeaycMOoTpeTb HanmMumMe cepyMm n HomMepa COOTBETCTBYHOLLEro brnaHka,
KoTopble BnocrneacTsuM OyaoyT MUCNoOnb3oBaTbCHA AN BHECEHWS CBEeAEeHUA B
denepancHylo MHGOPMaLMOHHYK cucTemy "d®eneparnbHblil peecTp CBEOEHUA O
OoKyMeHTax 06 o6pasoBaHMK 1 (Mnn) o keanudmkaumm, LOKyMeHTax 06 obydeHun",
a TaKkxke No3BonuT 3(PPEKTUBHO MOEHTUULMPOBATL (hakTbl Bbl4ayn AOKYMEHTa O
KBanudmkaLum nuiuy, 3aBepLumBLLEMY OOyYeHMe.

Tak, Hanpumep, B Cliy4ae M3roTOBMNEHNS OOKYMEHTa Ha braHke, ABnsALemMCs
3alLLLEHHON OT NOALENoK MNonmMrpadoMyeckor MpoAaykuuen, OraHKk OOoKymMeHTa
UMeeT HyMepaLu Mo, COCTOSLLYO 13 12 CUMBOSIOB:

nepeble ABa CMMBOSA - ABY3Ha4HbIM LudpoBOM kog cyobekta Poccuiickon
denepaumn, Ha TEppuUTOpPUM  KOTOPOrO  pacnonoxeHa obpasoBaTtenbHas
opraHusauusi;

TPETUA N YETBEPTbIA CUMBOSbI - ABY3HAYHbIA HOMEP NULIEH3WKW, BblAaHHON
npegnpuaTUI-U3roToBUTEN0  dreepanbHbiM OpraHoM UCMONHUTENBHON BMACTH,
OCYLLECTBALLMM NULEH3NPOBaHNE NPON3BOACTBA U peanm3aunio 3aLmLLIEHHON OT
nogaenok nonmmrpadmyeckon npogykumm (Mpy 0gHO3HAa4YHOM HOMEPE NULLEH3MKN OH
JonornHseTcsa crnesa uudgpon "0");

NATblh - ABeHaguaTbli  CUMBOMbl - YYeTHbI HOMEp MpeanpuaTus-
N3roToBUTENS, COCTOALLMIA U3 BOCbMM LINGP.

2. 3anonHeHue 6naHKoB AOKYMEeHTOB O KBanVIq)VIKaLWIM,
Bblaa4a p,y6J1VIKaTOB AOKYMeHTOB O KBa.HVI(bVIKaLIMVI



[okymeHTbl O KkBammdmkauum OdopMNSAITCA Ha rocygapCTBEHHOM A3blke
Poccuiickon ®egepaumn. JJOKyMeEHTbI O KBanMdwkaumm mMoryT 6biTb 0chopMIieHbl Ha
WMHOCTPAHHOM S3blKe B NOpsSAKe, YCTAaHOBEHHOM JIOKallbHbIM HOPMAaTMBHBIM akTOM
o6 pasoBaTenbHON opraHn3aLnen.

Mpn 3anonHeHWn GNaHKOB YAOCTOBEPEHWMA O MOBbILIEHUM KBanMdwmKauum u
OWNIOMOB O MpodpeCcCUOHanbHOM MEepPenoaroToBKe (panee - OGnaHk [OKYMEHTa)
Heobx0a4MMO yKasblBaTb CrieayloLme CBeaeHus:

omumanbHoe Ha3BaHue obpa3oBaTefnlbHOW OpraHMsauMnm B WMMEHUTENbHOM
nagexe, CornacHo yctasy AaHHoW obpasoBaTenbHOW opraH3aLuy;

permMcTpaumoHHbI HOMEP NO KHUME perncTpaumn JOKYMEHTOB;

HaMMEeHOBaHMEe ropofa (HaCeneHHoro TMyHKTa), B KOTOPOM HaxoguTcs
obpasoBarenbHasi OpraHn3aLus;

JaTta Bblgayn JOKYMEHTa;

damMnvg, UM M OTYECTBO NuLa, NpoLLeLlero noBblieHe KBanmdmkauum nnm
npodeccnoHanbHyl0 NepenoaroToBKy (MUWLETCH MOMHOCTbO B MMEHUTENbHOM
nagexe B COOTBETCTBMM C 3anuCbld B Macrnopte WnNM [OOKyMeHTe, ero
3ameHsiiowem).  damunus,  UMHA, OTYECTBO  MHOCTPAHHOrO  rpaxgaHuHa
3annCbIBalOTCS MO AaHHbIM  HALMOHANbHOTO Macrnopta B PYCCKOSA3bIYHOM
TPaHCKPUNLUK;

HaVMMEeHOBaHUE NPOrpamMMbl;

CPOK OCBOEHUS NporpamMmb;

nepuoa obyyeHus;

HOBLIA BWAO MPOeCCUOHanNbHONW AesaATenbHOCTM U (MNM)  HaMMeHoBaHue
NPUCBOEHHONM KBanudmkaLum (Mpu Hanuymum).

BnaHk pgokymeHTa nognucbiBaeTcs  pykoBoauTenem obpasoBaTernbHON
opraHv3auuM, MHbIMW NLaMM Ha YCMOTpeHne obpasoBaTenbHOW opraHu3auuu.
Moannch Ha AOKYMEHTax NPOCTaBNAETCSA YepHUNamu, NacTon UMM TYLLbH YEPHOro,
CuHero wnn domonetoBoro uBeTa. [lognucaHne [OOKYMEHTOB (hakCUMUITBHON
noanunchbio He gonyckaetcs. Ha mecte, oTBegeHHOM Ans neyatu - "M.I.", ctaButcs
neyatb obpasoBaTenbHOM opraHM3aLum.

BnaHk npunoxeHus (NpM  HamMuuKW)  3anofHAETCA Ha  YCMOTpeHue
obpasoBaTenbHOM OpraHusauMm Uu COAEPXUT CBEeAEeHUd O HauMeHOBaHWuu
obpasoBaTensHOW NporpamMmbl, HAMMEHOBAHUM MPUCBOEHHOW KBanudmkauum (npu
Hanmnuun), cpoke obydeHusi, roge MNOCTYMNMeHUs Ha oby4yeHre, roge OKOHYaHWSA
oby4eHus.

3anonHeHne 6raHKOB JOKYMEHTOB PYKOMMUCHBIM CMOCOOOM HE peEKOMEHAOyeTCs.
BrnaHkn OOKYMEHTOB 3amonHAKTCHA neyaTHbIM CnocoboM C MOMOLLLIO MPUHTEpa,
Wwpudtom 4YepHoro useta. ObpasoBaTenbHas opraHu3auus MoxeT paspabotaTb
nporpammHoe obecneyeHve, npedHasHaYeHHoe Ans aBToMaTu3auum yyeta U
3anonHeHus 6aHKOB AOKYMEHTOB Npy NOMOLLM NPUHTEPOB.

3anonHeHne 6NMaHKOB AOKYMEHTOB MOXET MPOU3BOAUTBHCS C MOMOLLLIO MOAYMA
3anonHeHuss M ydyeTa [OOKYMEHTOB B clydyae Bblbopa obpasoBaTtenbHom
opraHu3auunen  Mcnonb3oBaHust 6GrMaHKOB  OOKYMEHTOB O  KBanudwkauum,
ABMAIOLLMXCA  3alMILEHHOW OT  nogdenok  nonurpadomyeckon  npoaykumen.
Onuvcanue mogyrns no 3anofHeHuo 0aHKOB NpuBeneHo B npunoxennn N 4.

[ybnvkatbl BblAAIOTCA nuuam, yTpaTUBLLMM [OKYMEHTLI, MPU YCIOBUM Hannyns
B obpasoBarenibHON opraHnsauuy BCeX HeobXOAMMbIX CBEAEHUA O MPOXOXOEHUN
AaHHBIMKU Nuammn obyyeruns. [ybnvkart BblgaeTcs Ha hamunuio, UMsi, OTHECTBO,
WOEHTUYHbIE MOOSMHHWKY OOKymeHTa. [ybrmkar Bblgaetca Ha  6naHke,
AENCTBYIOLWEM Ha MOMEHT Bbldaun gybrnukata. Ha pgybrnukate OokymeHTa B
3arofioBOK Ha TUTYre cnpasa BBepXy CTaBuUTCS Wramn "gybnvkat”.

3. Y4yeT 6NaHKOB fJOKYMEHTOB
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Ana yyeTa Bblgavym OKYMEHTOB O KBanudwKkauum, Ayo6rnmkaToB JOKYMEHTOB O
KBanMdwKaumm, WHbIX AOKYMEHTOB B 0OOpasoBaTenbHOM OpraHusauum BepyTcs
KHUIM perMcTpaLmmn BblAaHHbIX JOKYMEHTOB (4arnee - KHura peructpaumm):

KHMra permcTpawumm Bblaaun yoocTOBEPEHNI O NOBbILLEHNM KBandwmikaumm;

KHMra permcTpaummn Bblaadvm MnioMoB O NpodecCcroHaribHOM NepenoaroToBke
N NPUINOXEHWIA K AUNIIOMY;

KHMra permctpaumm Bblaadn cnpaBok 06 o6y4eHuu;
KHUra permctpauum Bblgavm oy6rMkaToB AOKYMEHTOB.
B KHUry perncTpaumm BHOCSTCS Cneayoume AaHHble:

a) HaMEHOBaHME AOKYMEHTQ;

0) Homep OnaHka LOKYMEHTa;

B) NOPSIAKOBLI PErMCTPaLNOHHBIN HOMED;
r) oaTa Bblgavn JOKYMEHTa;

A) damunus, nmsa, oT4ecTBO (MocregHee - Npu HamMyuum) nuua, NonyyYmBLLErO
AOKYMEHT;

€) fiaTa M HoOMep NPOTOKOMa aTTecTalUOHHOM KOMUCCUN (NP Harmymum);

X) noanucb nunua, KOTOPOMY BblOaH AOKYMEHT (ECnM LOKYMEHT BbldaH JIMYHO
BbIMYCKHMKY NNOO NO AOBEPEHHOCTM), NMMOO AaTa U HOMEP NMOYTOBOrO OTMpPAaBEHUS
(ecrm [OOKYMEHT HanpaBrieH 4epe3 orepaTtopoB MOYTOBOM CBSA3M  0bLiero
nonb30BaHus);



3) NOANUCb CNeLnanucTa, BblgaBLUEro JOKYMEHT.

[ononHuTenbHO pekoMEeHAYEeTCS OCYLUECTBISATb YYET AaHHbIX O HAMMEHOBAHMM
obpasoBaTenbHONM NporpamMmmbl, HAMMEHOBAHUM MPUCBOEHHOW KBanmdmkaumm (npm
Hanu4umn), cpoke obyyeHusi, aate MNOCTynrneHus Ha obydyeHue, JaTe OKOHYaHWS
obyyeHus (notpebytoTca OnNA BHeceHVs B dedepanbHyl0  MHGOPMALMOHHYHO
cuctemy "deaepanbHbiii peecTp CBEAEHMIN O AOKYMEHTax 06 obpasoBaHuMn 1 (Mnn)
0 KBanudmkauun, AoKkymeHTax o6 obyveHun").

Takum obpasom, B KHure permctpanmmn MoryT 6biTb 3adoMKCUPOBaHbI:

HaMMeHOBaHWe NPorpamMmbl;

CPOK OCBOEHUsI NPOrpamMmbl;

nepuog obyyeHus:;

wuncpp rpynnsl;

HaMMeHOBaHME NPUCBOEHHOM KBanMdmKkaummn (Npu Hanm4mm);

B ClNyyae nonydeHuss [JoKymeHTa (gybrnukata [JokymeHTta, Aaybrukata
NPUIOXEHNs K OMNIIOMY) No AoBepeHHoCcTU B rpade "MpunoxeHne" ykasbiBaeTcs
damMnug, MmMsa 1 oT4eCcTBO (MocnegHee - MpyU HamuyuMu) nuua, KOTopoMy BbldaH
OOKYMEHT;

JaTta u HoMep nprKasa 0 3a4UCHEHNN CryLLaTens;

Jarta u HoMep npvkasa 06 OTYMCIEHNM BbIMYCKHUKA.

Ecrm 6bina gonywieHa owmbka B KHUre (B€4OMOCTW) Bbldayn JOKYMEHTOB, TO
NMOBTOPHO 3anucb He fenaetcs. HeBepHO caenaHHas 3anucb KoppekTUpyeTcs
NoCpeacTBOM BMUCLIBAHUS PSAOM HOBOW 3arvMCU U BHECEHUS O0MOSHUTENbHON
3anucu "MicnpaeneHHomy Beputb". CTaBuUTCA NoANUCh U AenaeTcsa paclumdpoBka
noanucu.

KHura peructpauum 0OKYMEHTOB MPOLLHYPOBbLIBAETCSH, NPOHYMEPOBLIBAETCH U
XpaHUTCS Y PyKOBOAUTENHA 06 pa3oBaTenbHON OpraHu3aLum.

JonyckaeTcss odopMmreHve BeOOMOCTM Bbl4ayM [OKYMEHTOB B Cryvae
NPOBEAEHUs] Bbl€3OHbIX 3aHATMI. B 9TOM cnyvyae no OKOH4YaHuM obydeHus Mo
KaXOdoh  OOMOMHUTENbHOM  MpOeCCUOHanbHOM  nNporpamme  NoBbILLEHWUS
KBanmdwmkauum 1 npodeccuoHansHoM nepenoaroToske opopMnNsaTCSa BEJOMOCTU
Bbldayun JOKYMEHTOB MO Kaxaomn rpynne:

BEAOMOCTb Bbl4ayM yaOCTOBEPEHWIN O NOBbILLEHUM KBanndmKkaLuu;

BEOOMOCTb Bblgayu OUMNAOMOB O MpodecCrMoHansHOM nepenoaroToBke U
NPUIIOXKEHUA K OMNIIOMY;

BEOOMOCTb BblAa4ym Oy0IMKaTOB AOKYMEHTOB.

B npunoxenmn N 5 npuBegeHbl npumepbl 0OpMIeHNs BEAOMOCTU Bblaumn
OOKYMEHTOB O KBanudmkauum.

CneuunanncT, OTBETCTBEHHbI 3a [OOKYMEHTbl CTPOro OTYETHOCTM, MO
OKOHYaHUWM KaneHgapHoro roga odopMIseT KHUry permcTpauumn cregyowmm
o6pasom:

ochopMneTCs TUTYNbHbIA UCT (NpurnoxeHue N 6);

BEJOMOCTW BblJauYn [OOKYMEHTOB MPOHYMEPOBLIBAOTCS B XPOHONOrMYECKOM
nopsigke;

KHWra permctpauuu, T.e. Be4OMOCTH, NPOLLHYPOBbLIBAOTCS;

KHUra permctpaummn ckpennaeTcsd neyatbio obpasoBaTernbHOW OopraHusauum ¢
yKasaHueM KOonmyecTBa NMCTOB BEJOMOCTEN B KHUre pernctpaviuu.

B npunoxeHun N 7 npvBegeHa Takke dopma KHUAMM perMctpauun Bblgaudu
cnpaBok 06 obyyeHum.
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[okymeHT 0 kBanudmkauum (4y6mkaT 4OKYMEHTa) BblAETCS BbINMYCKHUKY:

TINYHO;

OPYyroMy Iy MO 3aBEPEHHOM B YCTAHOBIIEHHOM MOPSIAKE LOBEPEHHOCTMH,
BblJaHHOW yKa3aHHOMY 1LY BbIMYCKHUKOM;

Mo 3asiBMEHUIO BbIMYCKHMKA HanpaBnseTcs B ero agpec 4yepes onepaTopoB
MOYTOBOM CBA3WM OOLLEro MOMb30BaHWS 3akasHbIM MOYTOBLIM OTNPaBfieHMEM C
YBELAOMIIEHNEM O BPYHEHUN.

YBegomMneHve O BpYyYEHUU XpaHUTCA BMecTe C BeAOMOCTbK BblAayu
OOKYMEHTOB rpynnbl, rae y4uncs crywatens.

[loBepeHHOCTb M (Unn) 3asBreHne, no KoTopbiM 6bin BblgaH (HanpasreH)
AOKYMEHT (Ay6rmkaT AOKYMEHTA), XpaHATCS:

no nporpammam npodecCUoHanbHOM MepenoaroToBkM B JIMYHOM — gerne
BbINYCKHVKa;

no nporpaMMam MOBbILEHNS KBanuMdmKkaumm COBMECTHO C BeOOMOCTbIO
BblJa4n AOKYMEHTOB (OyOnmkaTa gOKYMEHTa).

[ybrnukaTt oKkyMeHTa 0 KBanudmkaumm BbliaaeTCs:

B3aMeH YTpayeHHOro OOKYMEHTa O KBanMdwmkauum (Ha OCHOBaHUWM NMYHOMO
3asBMeHNs, BbINUCKM M3 Mpukasa obpasoBaTeflbHOM opraHusaumM O Bblgadve
OOKyMeHTa, oObsABNeHWss O MoTepe [AOKYMeHTa B CpeacTBax MacCOBOW
nHGopMaLn);

B3aMeH OOKYMEHTa O KBanndmKauuu, COOepXallero owmbku, obHapyxeHHble
BbIMYCKHWKOM MOCSe ero nosyyYeHuss;

nmuy, naMeHmuBLLEMY hamMunno (MMs1, OTYECTBO).

B cnyyae ytpatbl TOnbKo gvninoma nmbo B crnydyae o6HapyeHusi B HeM oLMOoK
nocrie ero nonyyYeHust BbiMYCKHMKOM BblgalTcs Aybnukat gunnoma v ayérmvkat
NPUIIOXKEHUS K HEMY.

B cnyyae yTpathl TOMbKO NPUMOXKEHMS K AUnsioMy MMbo B criydae obHapyKeHus
B HEM OWMOOK Mocre e€ero MoSiydYeHns1 BbIMYCKHUMKOM Bblgaetcs aybrvkar
NPUNOXEHUs K ANNSIOMY.

Ounnom (aybrnukat gunnoma) 6e3 NpUIoXeHUss K HeMy OEeNCTBUTENEH.
MpunoxeHue k gunnomMy HegencTeuTenoHo 6e3 aunnoma. ybnukaT npunoxeHus K
avnnomy HegencTeuteneH 6e3 gunnoma nnm 6e3 gyénukarta gunoma.

Oybrvkat gokymeHTa O kBanmMdmKauum BblAAeTCA Ha OCHOBAHWU NIMYHOMO
3asBMEHNS BbIMYCKHMKA.

Nwvuo, nameHusLLee amunmio (UMsi, OTYECTBO), BNpaBe OOMEHSATb NMEOLLMIACS
y HEro OOKYMEHT O KBanMdwmKkauuu Ha AybrvkaT OAOKYMeHTa O KBanvdwikauuu c
HOBOW (bamunmen (MMeHeM, oTvyecTBOM). OOMEH MPOM3BOAUTCA HA OCHOBAHWM
3asBMieHVsa Nnua, N3MEHMBLLENO CBOK dhaMunmio (MMs, OTYECTBO), C MPUMOXEHNEM
KOnui OOKYMEHTOB, MOOTBEPXKOAOWMX M3MEHeHne amunnm (MMEeHW, OTYecTBa)
nua.

3aaBneHne o Bblgade Aybrukata OOKYMEHTOB O KBanudmkauuu, Komuu
aybnukata OOKYMeHTa M OOKYMEHTbl, MOATBepXJawlume usMmeHeHve amunmm
(MMeHn, oTyecTBa) (MpU HaNMMUUM TaKUX OOKYMEHTOB), XPaHATCA B NIMYHOM Aene
BbIMYCKHMKA MO nporpammam  MpodecCMOoHaneHOM  NepenoaroToBku, Mo
nporpamMmmam MoBbILEHMS KBanMdmkaL M opMUpyroTCsl B OTAENbHOE AENO.

CoxpaHuBLUMNCA NOAMMHHWK AWNSIOMAa M NOASNMHHUK MPUIOXEHWUS K AWNIoMy
N3bIMaOTCSs OpraHn3aunen, ocyLecTBnsALE obpa3oBaTenbHy0 AeATeNbHOCTb, 1
YHUYTOXaKTCS B YCTAHOBMEHHOM NOpsiaKe.

HeBocTpeboBaHHble  AMNSIOMBbI O  MPOGECCUMOHANBLHON  NEepenoaroToBke
cnywaTtenen, oby4yalroLmxcd no nporpaMmmamM npodeccroHansHom NepenoaroToBKy,
BKMNagblBalOT B KOHBEPT, KOTOPbLIN NOALLUMBAIOT B SIMYHOE AEr0o crylaTerns.

[nsi  HeBOCTpPeOOBaHHbLIX YAOCTOBEPEHUA O MOBbIWEHWN KBanMdmKalmm
dhopmMmmpyeTcH oTAEeNbHOE 4Eero HEBOCTPEOOBAHHBLIX JOKYMEHTOB.

B cnyyae ocBoeHWss OOMOMHUTENBLHOW MPOGECCUMOHANbHOM  NporpaMmbl
napannenbHO C MorlydYeHneM CcpeaHero npodeCCUMOHANbHOTO U (MnM) BbICLLErO
obpa3oBaHusi yOoOCTOBEPEHME O MOBbILEHUM KBanudwikauum n (M) Qunnom o
npodecCcnoHanbHOM MNepenoaroToBke BblAATCA BbIMYCKHWUKY OO4HOBPEMEHHO C
nony4yeHneM COOTBETCTBYIOLLEro AOKyMeHTa 06 o6pasoBaHuu.

[MocTtaHoBneHuem [pasutenscTea Poccunckon Peaepauum ot 26 asrycta 2013
roga N 729 "O dregepanbHon nHdopmMaumoHHon cucteme "degepanbHblil peectp
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cBefeHur 0 AokymeHTax o6 obpasoBaHuu v (umun) O KBanMdmKaumm, JOKYMEHTax
06 obyyenun" yTBepxaeH [lepeyeHb cBedeHUW, BHOCUMbIX B MHAOPMALIMOHHYIO
cuctemy, 1 lpaBuna dopMrpoBaHUa 1 BeaeHns deaepansHon MHGOPMALLMOHHOM
cuctembl "PenepanbHbii pEECTP CBEAEHWIN O AoKYMeHTax 06 obpaszoBaHum 1 (1in)
0 _KBanudwikaumu, JokymeHTax o6 oby4veHun", onpegensioume, B TOM 4ucre
nopsidok U CPOKM BHECEHUSI B HeEe CBEOEHWA O BblAaHHbIX B YCTAHOBIIEHHOM
nopsioke AoKymeHTax o kBanmdmkauum nocne 31 asrycta 2013 roga.

dopmupoBaHve © BedeHue WH(OPMALMOHHON CUCTEMBbI OCYLLECTBRAETCH
denepancHo cnyx0or nNo Hagsopy B cdepe obpasoBaHUs M Hayku, KoTopas
SIBNAETCS onepaTopoM MHAOPMAaLIMOHHON cucTeMbl. MeToaudeckue pekoMmeHaawumm
Mo BHECEHMIO CBeAEeHUA B MHCPOPMALMOHHYI0 CUCTEMY YTBEPXOAaTCA onepaTopoMm
WMHJpOPMAaLMOHHON CUCTEMBI.

CeBegeHuss o [pokymeHTax 00 oOpasoBaHuM U (M) o KBarmdwkauum,
OOKyMeHTax 06 obyyeHun, BbligaBaembix ¢ 1 ceHTs0ps 2013 roga, nognexar
BHECEHUIO B MHGIOPMAaLMOHHYIO CUCTEMY.

[lepeyeHb cBeOEeHW, BHOCUMbIX B defeparnbHyto MHMOPMALIMOHHY0 CUCTEeMY
"®enepanbHbii_peecTp cBedeHur o aokymeHTax o6 obpasoBaHuv u (uim) o
kBammdmkaLum, JOKyMmeHTax 06 oByyeHuun”, BKMOYaET criefyrolme CBeeHus:

HaMMEeHOBaHUE LOKYMEHTA;

HOMep 1 cepusi GraHka JOKYMEHTa;

perMcTpaumnoHHLIA HOMEP 1 AaTa Bbl4a4yn JOKYMEHTa;

damMnvs, UMs, OTYECTBO (NPY HarM4YMK) nnua, KOTOPOMY BblAaH AOKYMEHT;

HaMMeHOBaHWe opraHM3auun, BblaasLlen JOKYMEHT 06 obpasoBaHuy;

HavMeHoBaHWe 0Opa3oBaTenbHOM NporpaMmMbl, HaMMeHoBaHWE npodeccun,
crneumansHOCTW, HanpasfieHUst MoAroToBKM (MpUM  HanMymMM), HauMeHOoBaHVe
NPUCBOEHHOW KBanmMdwmKauum (Npy Hamm4umun), CPok obydeHus, rog NocTynreHns Ha
oby4eHne, rog OKOHYaHWs 00y4YeHus:;

cBefeHus1, noaTeepxgarowme akT yTpaTtbl JOKYMeHTa 06 obpasoBaHum (45
OOKYMEHTa, No KOTOPOMY MOATBEPXKOEH (OaKT yTpaThl);

CcBefleHus1, noaTeepxaamolme akt obMeHa U YHUUTOXEHUS] OOKYMeHTa (Onis
AOKYMEHTa, No KOTOPOMY MOATBEPXKAEH (0aKT OOMEHa 1 YHUUTOXEHUS).

O6pasopaTtencHasi opraHu3auunsi HeceT OTBETCTBEHHOCTb 3a  MOSHOTY,
OOCTOBEPHOCTb, aKTyanbHOCTb U CBOEBPEMEHHOCTb BHECEHUSA COOTBETCTBYHOLLMX
CBefeHWN B MHPOPMaLIMOHHYIO CUCTEMY.

4. CnncaHmne [OKYMEHTOB, XpaHeHne O1aHKoB,
YHUUYTOXEHME UCNOPYEHHbIX 651aHKOB
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McnopyeHHble npy 3anonHeHun GriaHku OKYMEHTOB MOAMEXaT YHUUTOXEHUIO.
BnaHkn JOKyMEHTOB XpaHATCS B 0Opas3oBaTenbHOW opraHu3aumm Kak OOKYMEHTbI
CTPOror OTYETHOCTU U YYUTBIBAKOTCS MO CreumansHOMY peecTpy.

CnucaHve [OOKYMEHTOB CTPOrod OTYETHOCTW MPOU3BOAUTCH KOMUCCUEN,
yTBEPXXOEHHOM NPUKa3oM pykoBoauTens obpasoBaTefibHOM opraHm3aLmmn, B COCTaB
KOTOpPOW MOTYT BXOAUTb:

npegcenartens - 3aMecTUTENb pykoBoauTens obpasoBaTensHON opraHnsaLmuy;

HayanbHWKK NogpasaeneHni;

cneumancT, OTBETCTBEHHbIN 3a AOKYMEHTbI CTPOronM OTYETHOCTY;

MaTepuanbHO OTBETCTBEHHOE NULLO.

Pesynbtathl paboTbl KOMMCCUM, T.€. aKT O CnMcaHMn ONaHKOB CTPOron
OTYETHOCTU YTBEPXOAOTCSH HOPMATMBHLIM akTOM 06pa3oBaTENbHOM OpraHM3aLum.

CnncaHve JOKYMEHTOB CTPOro OTYETHOCTU MPON3BOAUTCSA HA OCHOBaHUM aKkTa
OOVH pa3s B KBapTarn:

O BblAaHHbIX [OKYMEHTax, Mpu YCMOBUMW HanuMyns B BeOOMOCTM Bblgauu
OOKYMEHTOB OTMETKM O NonyyYyeHun AoKyMeHTa (MoANUCK BbiNYCKHMKA, UNW Hamn4yme
3aBEpPEHHON B YCTaHOBIIEHHOM MOPSiAKE LOBEPEHHOCTMW, BblAAHHOW YKazaHHOMY
1LYy BbIMYCKHMKOM, UMM MOYTOBOE YBEAOMIIEHNE O BPYYEHUN);

06 ncnop4YeHHbix GraHkax AOKYMEHTOB, B KOTOPbIX YKa3biBAKOTCS HOMeEpa U
CEepPUN UCMOPYEHHBIX BTAHKOB JOKYMEHTOB, KONMMYECTBO M JaTa UX YHUUTOXEHUS.

K akty o cnucaHum 6riaHKOB CTPOron OTYETHOCTM MPUKMaAbiBaOTCS Konuu
BEAOMOCTEN BblAaun LOKYMEHTOB U akTbl 06 YHUUTOXEHUU OOKYMEHTOB CTPOron
OTYETHOCTU (NP HanU4mm).

McnopyeHHble npu  3anonHeHWnM OnaHkM [OKYMEHTOB O  KBanudmkauum
noanexar 3ameHe 1 BO3BpaLLAOTCA CNeLnanucTy, OTBETCTBEHHOMY 3a JOKYMEHTbI
CTPOron OTYETHOCTU, ANS 3aMeHbl. [py 3TOM COXpaHSEeTCA NPEXHUN NOPSAKOBLIN
perMcTpaumoHHbI HOMEP AOKYMEHTa U Aarta ero Bbigadu.

McnopueHHble GnaHkn LOKYMEHTOB YHUMTOXAKOTCS B YCTAHOBIIEHHOM MOPSiAKe
Ha OCHOBaHWM akTa 06 YHUYTOXEHUN JOKYMEHTOB.

Homepa wn cepum (Npu HanMyun) UCMOPYEHHbIX OnaHKOB [OKYMEHTOB
Bblpe3aloTCH U HaKMNenBalTCs Ha OTAENbHbIN NMUCT Bymarn, KOTopbIN NpuraraeTcs
K aKTy 06 YHUYTOXEHUN JOKYMEHTOB CTPOron OTYETHOCTM.

OupekTop

JenapTameHTa rocygapcTBeHHOM
NonNMTUKKN B cdhepe NoaroToBKu
pabouunx kagpos 1 ArNO
H.M.3onoTtapeBa

MpunoxeHne N 1. O6pa3ubl 651aHKOB AOKYMEHTOB

Mpunoxexue N 1
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PucyHok 13 - [lpumep 3anosnHeHusi 6riaHka
repernod20moeKe ¢ Mpuc8oeHUEeM Keasugukayuu

ouririoma O rpogheccuoHarnbHou
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Pucyrnok 14 - [lpumep cnpasku 06 o0b6y4yeHuu o OOMNoMHUMebHoOU
rpogheccuoHarbHol npospamvme

MpunoxeHue N 3. NMpumep NokanbHOro HOPMaTUBHOIO aKTa
obOpa3oBaTesfibHOM opraHusaumm o6 yTeepxxaeHnn cpopmsbl
AOKYMEHTOB O KBanudgpukaumm

Mpunoxexve N 3



MuHuctepctBo obpasoBaHusi m Hayku Poccunckon ®epgepaummn PegepanbHoe
rocygapCTBEHHOE aBTOHOMHOE obpasoBaTefibHOe yupexaeHue LOMNOSHUTENBHOMo
npodeccmnoHansHoro obpasoBaHus "AkagemMusi MOBbILLEHUSA KBanvdmkauum wu
npodeccroHanbLHom NepenoaroToBkn paboTHUKOB 06 pa3oBaHus"”

MNPUKA3

1 ceHTs10pa 2013 rona N

r.MockBa

O6 ycTaHOBNEHMM N BBEOEHUN B
aencTtere obpa3uoB JOKYMEHTOB

B uensax peanusauun ctatbn 60 PenepanbHoro 3akoHa ot 29 aekabpsa 2012
ropa N 273-®3 "O6 obpasoBaHun B Poccuickon  Pepepaumn” 1 npukasa
MuHoG6pHaykn Poccum ot 1 wwona 2013 N 499 "O6 yrBepxnoeHun [lopsaka
opraHuMsaLUunM U OCYLLIECTBIIEHUS  0Opa3oBaTenbHOW  OEATENbHOCTM MO
OONOMHUTENbHBIM NPodeCCrOHalbHbIM NporpaMmmamM"”, pyKOBOACTBYSCH MyHKTaMu
5.30 1 11.1 YcTtaBa PrAQY AlK un INMMPO, Ha 0OCHOBaHWM peLleHnst Y4YeHoro coeeTta
OrAQY AINK mn MrPO
npvKasbiBato:

1. YctaHoBMTb M BBecTu B gewnctene ¢ 1 ceHTabpsa 2013 roga obpasubl
OOKYMEHTOB O KBanuMdmkaL M1, JOKYyMEHTOB 06 o0yveHunm:

1.1 yOoCTOBEPEHME O MOBLIWEHWN KBanMdwmkaumm - no obpasoBaTtenibHom
nporpaMme MOBbIWEHMA KBarmMdwmkauum B ob6beme He MeHee 16 4acos
(npunoxexne A);

1.2 gunnom o npodeccuoHanbHOW nepenoarotoBke - no obpasoBaTesibHou
nporpamme nNpodeccroHanbHON NepenoarotoBkn B obbeme He meHee 250 yacos
(npunoxenve B);

1.3 cnpaBka 06 0B6y4eHMM Mo AOMOSNHUTENBHON NPOGECCUOHANBLHONM NporpaMmme
(neproge obyyerus) (NpunoxerHne B).

2. YTBepanTb TpeboBaHMs K OKYMEHTaM O KBarnmdmkauum (npunoxenune ).

3. HavanbHuky oTgoena kagpoB W Aenonpovs3BoicTBa [OBECTUM Mpukas [o
CBefleHNs1 pyKoBOAUTENen CTPYKTYPHbIX NOApa3aeneHuni.

4. TpopekTopy No obpasoBaTenbHOM AeATENbHOCTN 0becneunTs NpuobpeTeHne
HeobX04MMOro KONMMYEeCTBa JOKYMEHTOB O KBanmdmKaLum.

5. KOHTpOJ‘Ib 3a UCMNOJIHEHNEM HaCTOALLUEro npmnkasa oCTaBsidlo 3a coboi.

PekTop

MpunoxeHune A. YaoctoBepeHue O NoBbIlWEeHUU KBanudukaumm no
obpa3oBaTenbHOW NporpamMmmMe NOBbIWEHUA KBanudnkaumm

MpunoxeHue A Kk Npukasy
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MpunoxeHune b6. lunnom o npocdeccnoHanbHOMN NepenoaroToBke Nno
obGpa3oBaTenbHOM NporpamMmme npocgeccuoHanbLHON NepenoaroToBKU

Mpunoxexue b K npukasy
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MpunoxeHne B. CnpaBka 06 06y4eHUM NO AONONHUTESNIbHOMN
npoceccnoHanbHOM Nporpammve

MpunoxeHue B k npukasy



depnepansHoe rocynapctBeHHoe aBTOHOMHOe

obpasoBarenbHoOe yuypexaeHue
[OMONTHUTENBHOIO npodeccuoHarnbLHOro
A obpasoBaHus
ACADEMIA
m "AKAODEMNA TMOBbLIWEHUA KBAITMOUKALMNA
MPO®ECCUOHAIBHOW MEPEMNOAIMOTOBKN
PABOTHNKOB OBPA30OBAHNA"
125212, MockBa, [0noBuHCKOE E-mail: academy@apkpro.ru
wocce, 4.8, kopn.2a Ten.459-1981, dhakc: 787-
Om N 6058
CINPABKA
JaHa

®.1.0. obyuatowierocs

B Tom, uTO OH(a) mencTeButensHo obyyaetcs(obydancs) no nporpamme
NOBbILLEHNS

KBanudukauymm (npodbeccroHansHow
nepenogroToskm) "

HanmeHoBaHve nporpammel
Cpoku obyyeHus: c " " 20 r.mo"_" 20 T
CnpaBka gaHa ana npegbsBneHns no Mmecty TpebosaHus

MpopekTop

no obpasoBaTenbHOM OeATenbHOCTM (Noanuch) (Pacwmdpposka
noanucu)

Kypatop rpynnbl (noanuck) (PacwwmdppoBka nognumcu)




MpunoxeHune I'. Tpe6oBaHUA K AOKYyMeHTaM o kBanudukauum Praoy
AMNKwn NNOPO

Mpunoxenuve I K Nnpukasy

B cootBeTcTBMM ¢ PenepanbHbiM 3akoHoM oT 29 nekabps 2012 rona N 273-93
"O6 obpasoBaHun B Poccuiickon Peaepaumn” m npukasom MuHobpHaykn Poccum
ot 1 mionga 2013 N 499 "O6 yrBepxaeHuu [opaaka opraHmMsaLiim 1 OcyLLIECTBIIEHWS
obpasoBaTenbHON AEATENbHOCTUM MO AONOMNHUTENbHBIM NPodecCcUoHarnbHbIM
nporpammam”, B ®rAOY AINK un TMPO BBoasaTca crieaylowme OOKYMEHTbl O
KBanndmKkauum Ons nuy, npowegwmx obydeHue Mo nporpaMmMaM  MOBbILIEHMS
kBanudmkauum n npodeccrmoHansHom NepenonroToBKu:

YOOCTOBEPEHME O MOBLIWEHUN KBanudwmkauum - Ans vy,  [pollenmx
oby4eHne no nporpamme B 06 beMe He MeHee 16 Yacos;

OVnnoM O npodecCcuoHanbHoOM NepenoaroToBke - AnsS WL, MPOLLeALLImMX
oby4eHre no nporpamme B 06 beMe He MeHee 250 yacos.

BnaHkn OOKYyMEHTOB O KBanMdmKauMu COCTaBnsAOTCA TakuM 06pas3oMm, YTobbI
BHOCVMbIE B HMX 3arucy MOITIM BbIMONMHATLCSA 6€3 cokpalleHWi, a HanMeHOBaHWs
NOy4YeHHbIX OLLEHOK BMUCHLIBATLCH MOSIHOCTbIO.

BnaHkn OOKYMEHTOB O KBanmdwmKkauum M3roTaBMBaOTCS B COOTBETCTBUM C
TexHnyeckumn  TpeboBaHUAMM N YCINOBUSIMW  U3FOTOBMNEHUS  3aLLMLLIEHHOW
nonmvrpadM4eckor  MpOAYKLINN, yTBEPXOEHHbIMW NprKa3oM  MuHucTepcTBa
dwmHaHcoB Poccurickon  Penepaumnn o1 7 deBpana 2003 roga N 14H, ¢
M3MEHEHUSMN  BHECEHHbIMM Opuka3oM MuHucTepcTBa (mHaHCOB Poccunckon
Pepepaumm ot 11 nrong 2005 roga N 90H.

MpunoxeHne N 4. OnucaHne moayns no 3anosIHEHUIO U
yuyeTy 6naHKOB AOKYMEHTOB O KBanudgpukaumm

Mpunoxenue N 4

Mogyrnb No 3anonHEHMIO 1 y4eTy 6riaHKoB AOKYMEHTOB O KBanMdmkaumm (ganee
- Mopgyrb) npefacTtaenseT cobon nporpammHoe obecrneveHune, npegHasHayeHHoe
ANs aBTOMaTnsauum y4eTa v 3anofiHeHUsi yKkasdaHHbIX 6riaHKoB npu nomoLm mobbix
TWMNOB NPUHTEPOB.

Mogoyne  paspabaTbiBaeTcs  npeanpustMem  usrotoButenem  BnaHkos
OOKYMEHTOB B COOTBETCTBMU C TpeboBaHNAMU OEeNCTBYIOLLEro 3akoHodaTenbCcTBa
B 4acTu cobnogeHnss npaBui MO KOHMAEHUMANLHOW 3almTe MepcoHarnbHON
uHdopMaLmMm 1M npegocTaBnseTcs  obpasoBaTenbHbIM - OpraHusauuaM  Ha
0e3B03Me34HON OCHOBE MPEANnPUATUSIMU-U3TOTOBUTENAMN ONaHKOB 3aLLWLLEHHON
nonurpadoM4eckon NpogyKLuun.

MNporpammHoe  obecnedyeHne mMogyns  3anonHeHus  GrnaHKoB — AOMMKHO
yCTaHaBNMBaTLCSA Ha NEpPCOHasrbHbIX KOMMNbIOTEPAX C apXUTEKTYPON COBMECTUMOM
c i32, i64 He cTapwe 5 neT ¢ MOMeHTa BbIycka o4epeqHON BEPCUN NPOrpamMmMHOro
obecrneveHnss N QyHKLUMOHMPOBaTb MOA YNpaBfieHWeM OrnepaLUoHHbIX CUCTEM
cemenctBa Microsoft Windows, pacnpocTpaHeHHbIX Ha MOMEHT Bbixoga Bepcui
nporpamMmmHoro obecneyeHus.

Mogynb onTMMM3NPOBaH Afs pacnpocTpaHeHus 4epe3 WHTepHeT, umeeT
COBOKYMHbIA pa3mep YCTaHOBOYHOIO Kommrrekta He OGormee 10 MB u He
npegycMatpvBaeT MpuoOOpeTeHMe nNpaB Ha  UCMOSMb30OBaHWE  Kakoro-nmbo
AONOMHUTENBHOMO NPOrPaMMHOro o6ecneyeHnsi, Kpome CTaHAapTHOTO CUCTEMHOTO.

Bo3moxHoOCTN nporpaMmHoro obecrneyvyeHns: yveT BblaHHbIX [OKYMEHTOB,
neyatb JOKYMEHTOB.

MpunoxeHne N 5. BegomocTb BblAa4yn AOKYMEHTOB O
KBanudukaumm (yaoctoBepeHne o nNoBbILLEHUU
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KBanudpukaumm)

MpunoxeHue N 5

(monHoe HavMeHoBaHWe 06 pa3oBaTenbHON OpraHn3aumn)

BEOOMOCTb
Bbldayn [JOKYMEHTOB O KBanudwmkaumm (ygocToBepeHMe O  MOBbILEHUN
KBanMdmkawum)
Mporpamma NOBbILLEHNS
KBanMgmkaw mm
(HanmeHoBaHve)
Mepvog oOyyenna c " " 20 r.mo"_" 20 .
Npynna
N || ®Pamunms, [ Homep |[data n| data u | Homep MopsigkoBbin || JaTa Mognuce || Mpyme-
nn. || M, 6naHka || Homep HoMep npoToKona || perucTpa- Bbldauu || nnua, YaHue
OTYECTBO || yAoCTO- ||Npukasa o || npukasa o6 || UTOroBoM || LLMOHHbIN nony4ue-
mua, BEpeHUd || 3a4MCneHnm | oTYncneHun || attecta- || Homep Lero
nomny4me- LLMOHHOW yaoCTO-
Lero KoMmccum BepeHue
YAOCTO- (npm .....
BEpeHMe
1 ]2 3 4 5 6 7 8 9 10
PykoBoautens
noapasgeneHuns

(noanuceb)

(MHWLMans!, daMmunms)



PucyHok 15 - Tllpumep sedomocmu ebifa4yu OOKyMeHma O Keasnughukauuu o
rpoepamMmam rosbIleHUs Keanugukayuu

(nonHoe HavMmeHoBaHWe 06 pa3oBaTenbHON OpraHn3aumn)

BeaomocTb Bblaaum AOKYMEHTOB O KBanudukauum (aMnsaom o
npoceccnoHanbHON NepenoaroToBKe)

Mporpamma npodeccrnoHansHom
nepenoaroToBKK
(HaumeHoBaHwMe)
MpuceoeHHas KBanMagukauus (mpw
HanmM4mu)
(HaumeHoBaHwMe)
Mepuvog obyyeHnac " " 20 rnmo" " 20 T
Mpynna
N || ®amunms, ||Cepua, |[data w|/Oata wn| Homep MopsipkoBbin || DaTa Mognuce || Mpume-
nn. || nms, HoMep HOMep | HOMep || npoTokona || permcTpa- Bblgaun || nuua, YaHue
0oT4ecTBO ||6raHka || Npykasa || npukasa || UITOroBOM || LIMOHHBIN auvnnoma || nony-
mua, aunnoma || o 06 aTTecTa- || Homep yYmBLLEro
nomny4me- 3a4nc- |[oTuMc- ||uMoHHOW || gMnroma Aunnom
Liero neHun || neHun || Kommecum
Auvnrom
1 |2 3 4 5 6 7 8 9 10




Pykosoguterb
rnogpasaeneHus

(noanmce) (MHMUmanbl, dammnusa)

PucyHok 16 - [Mpumep sedomocmu 8bida4u OOKyMeHma O Keasugukauuu ro
rpoepammam rpogheccuoHaIbHoU nepenodzomosKu

(nonHoe HanmeHoBaHWe obpa3oBaTeNbHON opraHM3aLmn)

BepomocThb Bbigaum ay6nmMkaToB AOKYMEHTOB O KBanudukaumm
(ymocToBepeHue 0 NoBbIWEHUN KBanudukauum, oUNIom o
npodeccnoHanbLHOM NepenoaroToBKe, NPUIIOXKeHUEe K Aunsiomy)

N (| Pamunug, || Hanvwe- ([ daTta n|( Oata n || Mopsag- Hata Moanuck || Mpume-
nn. || ums, HOBaHWe || Homep Homep KOBbIW Bbloauu || imua, YaHue

OTYECTBO || 4OKY- npvkasa o || npukasa o6 || permcTpa- nosy4mB-

nua, MEHTa || 3a4YNCIIEHMM || OTYMCIIEHUN || LLUOHHBIN Luero

nosy4mB- Homep DOKYMEHT

Lero

OOKYMEHT
1 |2 3 4 5 6 7 8
PykosoauTens
noapasgerneHus

(noanuce) (MHMUManbl, daMmmnus)

PucyHok 17 - [lpumep eedomocmu 6bidaqu Oybriukamos OOKYMEHmMOo8 O
Keanugukayuu

MpunoxeHune N 6. KHura permcrtpauuv Bbigaym JOKYMEHTOB
o KBanudukaumm (ynoctopepeHme o noBbILWEHUN
KBanudpukaumm)




MpunoxeHue N 6

(HaumeHoBaHWe y4peaunTens)

(monHoe HameHoBaHWe 06 pa3oBaTeNbHON OpraHn3aumn)

KHUTA

perMcTpaummM  Bbloadu

Hayano

OkKoHyaHve

Ha

"opog roa

AOKYMEHTOB
NOBbILLEHUM KBanudmkaLum)

0 KBarnudmkauum

JMcTtax

(ymoctoBepeHne o

PucyHok 18 - [lpumep mumyrnbHO20 JfuUCmMa KHU2U peaucmpayuu ebidadu
O0KyMeHmo8 o Keanugukayuu

MpunoxeHne N 7. Dopma KHUIM perucTpaumm Bbigaum
cnpaBoK 06 o6y4yeHumn

Mpunoxenue N 7

Nnn | HDara
Bblgauun

Homep
cnpaBku

®.1N.0.

Mognuce,
Momny4MBLLIETO
cnpaeky

PucyHok 19 - Npumep ghopmbi KHU2U peaucmpauuu ebldaqu cripasok 0b obyyeHuu

ro dornosiHumMeribHol fpogheccuoHarbHoU rpoepamme



OnEKTPOHHbIV TEKCT LOKYMEHTA
noarotoerneH 3A0 "Kogekc" u cBepeH Nno:
pacchbinka
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